
 

You will now see Cookie Troop Data Entry at the top of your screen.   
This is the troop main menu.  All data entry will be done from this screen. 

 

 
 
 

Part III – Initial Orders 
 

1. From the troop main menu screen, click Initial Troop Order       
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2. Enter your 5-digit troop number and click Go (if your troop number is not 5 digits, 
simply add zeroes in front).  This will bring up a listing of the registered girls in 
your troop.  

 
 

3. Using the girl order card, enter the quantity of boxes by cookie type sold.  At the 
bottom of the screen, you will notice that the order calculates as each quantity is 
entered.  E Council will automatically round up the cookie quantities to full cases, 
shown in the Total Cases From Girl Sales row.   
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